
DOMESTIC SHIPPING OR TRANSFER OF RESEARCH MATERIALS AND EQUIPMENT FLOW CHART

Freight 
Forwarder 

or 
eShip global

 Once you have the permit or determined a 
permit is not needed, take the applicable 
Shipping Trainings and understand labeling and 
packing requirements. More information about 
Shipping & Transporting of Research Materials 
can be found HERE

 Prepare shipment materials Including MTA if 
required. If not get a signed letter from PI on 
EHS letterhead

 If shipping biological materials, review the 
biological material shipping classification table 
and the guide to prepare biological shipments.

 If moving capital equipment from campus 
Complete the off-site form: 
https://oc.finance.harvard.edu/offsite-
equipment-notification-form

 If you need to insure the equipment in transit, learn 
more from RMAS website:  
https://rmas.fad.harvard.edu/mobile-movable-
property-equipment-program

,.

Hazardous or controlled materials

Shipping or transporting Biological 
materials?

Transporting Agriculture 
(soil, seeds, etc), Animal, 

or Plant Products, 
including GMO?

Transporting Human/animal 
blood, body fluids, tissue, 
parts, bacterial/viral cultures 
including GMO, etc. 

Regulated Item? E.g. 
Livestock disease 
agents, plant and 
insect materials

Fish and 
Wildlife, and 

CITES-regulated 
materials or 

animals?

Does the substance 
contain infectious 
agents which may 
cause disease in 

humans or animals?

Review USDA 
APHIS for 
permits

Review the USFWS 
website to 

determine if you 
need a permit. 

Review the CDC website 
to determine the permit 

requirements 

Shipping or 
transporting  
Chemicals?

Acquiring, moving, 
or transporting  

Radioactive 
materials?

Contact EH&S to 
determine 

Laboratory’s EPA 
TSCA applicability 
and to advise on 

the shipment

Contact EH&S 
Radiation 

Protection Office 
<radiation_safety@

harvard.edu>

Non-Hazardous, Non-controlled materials 
or equipment

https://hu.sharepoint.com/sites/Science_Intl_Research/Shared%20Documents/eSHIPGlobal/EHS%20Materials/EHS%20Shipping%20trainings.pdf
https://www.ehs.harvard.edu/programs/shipping-transporting-research-materials
http://www.ehs.harvard.edu/sites/default/files/biological_material_shipping_classification_table.pdf
http://www.ehs.harvard.edu/sites/default/files/biological_shipping_flowchart.pdf
https://oc.finance.harvard.edu/offsite-equipment-notification-form
https://oc.finance.harvard.edu/offsite-equipment-notification-form
https://rmas.fad.harvard.edu/mobile-movable-property-equipment-program
https://rmas.fad.harvard.edu/mobile-movable-property-equipment-program
https://www.aphis.usda.gov/aphis/resources/permits/permits/aphis-permits
https://fwsepermits.servicenowservices.com/fws?id=fws_kb_article&sys_id=400f70b71b5b58101f45dbdbe54bcb1a
https://www.cdc.gov/orr/ipp
https://www.ehs.harvard.edu/programs/toxic-substance-control-tsca

	Slide Number 1

